
Click here to create your 
user ID  



Fill details and select 
discipline form 

dropdown 



Fill details and 
select vendor 
category from 

dropdown 



Drag to order and 
Submit. An auto 

generated mail will be 
send to you 





Open your mailbox 
ŀƴŘ ŎƭƛŎƪ ƻƴ ά/ƭƛŎƪ 
IŜǊŜέΦ Lǘ ǿƛƭƭ ǊŜŘƛǊŜŎǘ 

you to portal 



/ƭƛŎƪ ƻƴ ά/ƭƛŎƪ IŜǊŜέ 
and then close the 

browser and re-open to 
log-in 



Download 
άbȄǘ/ǊȅǇǘƻ{ŜǘǳǇέ 

from here 

5ƻǿƴƭƻŀŘ άW!±! т 
¦ǇŘŀǘŜ стέ ŦǊƻƳ ƘŜǊŜ 

Keep only one version of java in your system. Tow or more versions installed will 
create problem in digital certificate loading 



Click on login after 
putting Username 

and Password 



Check the box and click 
on Run 



/ƭƛŎƪ ƻƴ  ά[ƻŀŘ ǎƛƎƴƛƴƎ 
ŎŜǊǘƛŦƛŎŀǘŜέ ƛƴ ƻǊŘŜǊ ǘƻ ƳŀǇ 

your Digital Signature  


